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Dear Students and Parents, 
 Hello! My name is Mrs. Jane Marchi and I am so excited to be your 5th 
grade teacher this school year! Fifth grade is an exciting year for it is filled with 
lots of fun and action packed events that help make learning fun and exciting!  
 Just like you, I also attended Valley Park Elementary. In fact, I was born 
and raised here. I wouldn't have had it any other way! After graduating high 
school at VP, I went on to obtain my Bachelor’s degree in Elementary Education 

from Maryville University. After graduating, I worked for Valley Park School District 
by fulfilling several different long term substitute positions. Soon after, I was 
fortunate enough to teach 2nd grade at VP for two years, and now I am lucky 
enough to have the opportunity to teach 5th grade-I couldn't be any more 
excited for this new transition! Currently I am finishing my Master's degree from 
Lindenwood University in Gifted Education, and I will soon begin working toward 
my Specialist degree in School Administration. 
 I am very excited to get to know each of you and your families, and I 
want you to know that you can come to me any time with questions or 
concerns. We are going to have a wonderful time this year while we learn and 

grow together as a community. I am looking forward to a year of learning, 
exploring, and discovering together! 
  
-Mrs. Marchi 
  
The following pages describe some specific qualities that pertain to our specific 
classroom. Please take the time to look these over so that you are familiar with 
what is happening on a day to day basis. If you have any questions, please feel 
free to contact me at any time!  
  

Welcome to our Classroom! 



Planners 
Appropriate behavior and the completion of homework are expected on a daily 
basis. However, if and when an infraction occurs, it is important for parents and 

guardians to be made aware. Please check and sign your child’s planner each 
night. When checking the planner you will find one or more of the following:  
•A star means your child completed and turned in his/her homework as well as 
displayed appropriate behavior throughout the day.  
•You may find a note informing you of an infraction that occurred during the day.  
•Not all notes are negative—it is just as important to share the positives! If your child 
displays positive behaviors that are above and beyond what is expected, I will be 
sure to inform you!  
•If there is not a star or note from me, this means your child did not bring his/her 
planner for me to check at the end of the day.  
•You will also find your child’s homework assignment for that evening along with 

any other reminders in relation to school.  
  

PLEASE REVIEW YOUR CHILD’S ASSIGNMENTS EACH NIGHT AND THEN INITIAL HIS/HER 
PLANNER. ALSO, USE THIS PLANNER TO COMMUNICATE WITH ME. I CHECK PLANNERS 
EVERY DAY.  

Homework 
You should expect your child to be assigned homework most every day. Homework 
plays an important role in your child’s academic success. Homework in the 5th 
grade consists of reinforcing concepts that have already been taught in class. 

Homework also provides opportunities to work independently, practice 
responsibility, as well as helps to develop good study habits. Homework not only 
consists of assignments to help reinforce recently taught concepts, but it is also 
considered any assignment not finished during the school day due to the lack of 
using time wisely. If a homework assignment is not completed or if it is not turned in 
on time (without a legitimate excuse) the student will be expected to make up that 
assignment during their free time at school. Homework is due immediately upon 
arrival.  

   
Reading Logs 

Reading and comprehension are pertinent components to your child’s academic 
success. Therefore, I will encourage students to read at least 20 minutes each 
evening in addition to the time they spend reading inside the classroom. Your child 
is welcome to read any book of their choice. After completing at least 20 minutes 
of reading, your child will be expected to complete a daily reading log for that 
day. The reading log consists of answering a question of the child’s choice in 
relation to their reading. They will also make note of the pages they read and the 
title of the book. Please be sure to initial your child’s reading log after it is 
completed each night.  
  
 



Birthdays 
Birthdays are a welcome celebration in the classroom. If you plan to send treats as 
a form of celebration, please be sure to send enough for 23 people (students enjoy 

handing out extras to teachers and administrators of their choice around the 
building). Also, please be sure to provide all the necessary materials for serving and 
eating the treats (plates, napkins, forks, cups, etc.). Birthdays will be celebrated at 
the end of the day or following lunch and recess. In case your child’s birthday does 
not occur during the school year, please feel welcome to celebrate on the child’s 
half birthday or at the end of the year, just let me know in advance. Please make 
note that all treats need to be store bought.  

  
Classroom Rules 

I have three initial rules that I expect to be followed every day throughout the 
school year. Since creating a community in a classroom is important, as well as 
establishing responsibility in each student, I will also encourage ideas from the 
students for additional rules as well as consequences during the first few days of 
school. Our initial rules are as follows:  
1. Follow directions the first time they are given.  
2. Keep hands, feet, objects, and hurtful comments to yourself at ALL times.  
3. ALWAYS be respectful to adults, peers, as well as yourself!  
  

Behavior Management 
Now that students are in the 5th grade, they should fully understand our school’s 
Boy’s Town Social Skills as well as know how to use them appropriately on a daily 
basis. Therefore, behavior infractions should be minimal. But just in case, I do use a 
variety of strategies in the classroom to help motivate students to maintain positive 
behaviors. If a negative infraction does occur, it will be dealt with immediately and 
may result in a loss of recess, a phone call home, and/or a visit to the principal’s 
office (depending on the severity of the behavior). Hopefully this will not be an 
issue!  

Classroom Economy 
Students earn pay once a week for their classroom jobs. Some examples of 

classroom jobs are teacher assistant, zoo keeper, librarian, clutter bug, and lunch 
helper. Students collect money in their Bank Books for one month. After one month 
they can choose to shop at the class coupon store, or they can choose to save 
their money over an extended period of months to buy something more expensive. 
Students also have the opportunity to gain extra money by making great choices 
throughout the day, but students can also loose money by doing the opposite. The 
following are a few examples of specific coupons students can purchase: pajama 
day, chew gum, no shoes, move seats, extra free time, show and tell, lunch with the 
teacher, and many more!  



Supplies 
If in case you have not received a copy of your child’s 5th grade supply list, I have 
attached an extra to this welcome packet. Please only supply your child with 

items from this list. Any items brought to school that are not on the list will be 
returned home.  

 
Absences 

When your child is sick or absent from school for whatever reason, the child will 
receive the missed assignments upon his/her return to school. If you would like to 
pick them up or have them sent home with another child, please inform me as 
soon as possible. Make sure to aware the office when you know your child will be 
absent from school.  

 

Returned School Work 
Each student will be provided a “Monday Folder” in which they will bring home 
their completed assignments and class work from the prior week. Instead of 
receiving completed assignments on a daily basis, you will receive a packet of 
one week’s worth of assignments at a time in a neat and orderly fashion. Every 
Monday that your child brings home this packet, please take the time to review 
your student’s completed work and scores. After doing so, please initial that you 
have reviewed all of that week’s school work next to the corresponding date.  
 

Daily Routine 
Every day your child is responsible for bringing home his/her planner, take home 
folder, and Monday Folder (only on Mondays). The take home folder is the folder 
that will house any important notes and updates for parents as well as your child’s 
homework assignments. In the past some parents chose to purchase a three ring 
binder so that their child can easily keep track of all of these important items. If 
you feel this will be beneficial for your child, please feel free to do so! Remember, 
these items must go home and come back to school every day.  
  

Book Orders 
I am a HUGE fan of our Scholastic book orders! They are a fun and affordable 
way to purchase books for your child to read at home or at school. I will send a 
new order home each month for you and your family to order from if you choose. 
I will also attach a letter to each order form with directions for how to order your 
books online-it’s super quick and easy! Please keep in mind that our classroom 
must have a combined minimum order total of at least $10.00. If we do not reach 
this limit, your check and order may be returned home.    
  

 



 
Keep in Contact 

If at any time you have any questions or concerns, please feel free to call me at 
(636) 923-3591, or email me at jmarchi@vp.k12.mo.us. I tend to be an early bird, so 
you will usually be able to reach me in the classroom around 6:30 am, or 
immediately after dismissal at 3:15 pm.  
 
~Mrs. Marchi 

 
 
 
 
 
 
 
 
 
 
……………………………………………………………………….. 
 
Please return only this portion.  
 
child’s name: __________________________________ 
 
I have read the letter about our daily classroom routines 
and expectations in Mrs. Marchi’s 5th grade classroom. 
 
 
parent signature: _______________________________ 


